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| T PRI 7 dareh 1947
£ t Fxeoutive for ¥ a A

Fuaok 3 Chief, Finanee Uivision, and
Chiaf, Personnsl Division

SUSJECT:  daintenanes of Fwtiressnt leeord Carda,
250 Yern 2808

A8 & resalt 5l & recent survey, it is reevauended that
aifegtive 18 sareh lid7, mintensuce of ieiiremeut iscord Cards and
Falated sstivities be trasaferrsd fros thel - 1 25X1A
Segtion, fersennel sivisios to thd | Pim= 25X 1A
anes ivision for the fellowing roasonss

l¢ it would sentrailse ssesuntability and recoasiline
tion for retirement dedustions in the Pimen se [ivialon, theredy
elimioasing lisison betwaen offises and providiog hetler supere
vision sut soordisation.

2. It weild eentralise fisanaial records and dass of
interest te inilvidual osploress of the aAgeney, sush &8 gross
My, taxzes, bands, and retircasnt,

Your a.proval with Sie concurrenge of the Adviser for Wanagement
will masiorise the follewing sotions and/or pisossent of setivities:

e mly Giu Aetiresent Nesord ards wiil be transferred
to She Finmmge .ivision.

2. {ne detirewent Jlerk {Caf-4) pusition will be trans-
forrod to tho Flus:ce ldvision,

8. Porvonnel ivision will sriginats kho iobirament Zee
sord Cards, saowing thersen required ialformmtion shion does not
appear on the sopy of persontel action furnished She Finmce
JAvision. Thereaftor, Finance Iivision will saswms responsibility
for resording retireseut dedustions and servise nlstory daSe.

4o Posting of 1946 ealsadar year rotiressnt dedeotisns
will be seuesmpilaned by ths Floasoe Rivision.
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5. The ianousl Retiressnt Report for the calendsr year

1948, sud subsequent reports will be prepared by the Finance
Uivision.

6. Iw Finance Uivision will assume the responsibilisy
of transmitting the Cards to She Civil Service Cemsission, whan

saployses ars separated frem the igenay.

7. The Chisf,l | 25X1A
Section, will be designated to certify retirsment ssoounts.

8, The Finance Division will andle all future inguiries
coucerning applicstions for refimd of retirsmsnt deductions and
the status of individual socoumts.

Two adiitions]l oopies of this mmwrandan are attecsked in erder
that an spproved eopy may be returmed %o beth the Chisf, Fersemnsl
Divisfon, snus the Chief, Pinance Division.

ASSachnent
Edwurd R, Ssunders
Chiaf, Finsnse Division
| ¥5X1A93
Chief, Persomnel DMvisioen
APPROVLDs
Txseutive for Fersonnel

and cdmimistration
COMEUL

idviser for Wensgement
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